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All CTIPS research projects require publication of a final report. Guidelines provided in this document and in the attached template are designed to comply with UTC Grant Deliverable Reporting Requirements (August 23, 2023).
[bookmark: _Toc198457605]General Guidelines
· Except for the guidelines provided below, authors should adhere to the Chicago Manual of Style in regard to writing and references.
· In the text, write out numbers if they are nine or less; use numerals if they are 10 or more or associated with a scientific unit.
· Define abbreviations and acronyms on their first occurrence in the abstract, executive summary, and main body of the report. A list of abbreviations as an appendix is helpful when they are numerous.
· Ensure subject-verb agreement.
· Capitalize only proper nouns. Do NOT capitalize for emphasis. It is not necessary to capitalize a phrase defined with an acronym.
· Authors are not required to complete the Technical Report Documentation Page.
· Table headings should be located above tables and figure headings should be located below figures.
· Tables and figures should be numbered sequentially throughout the document (Figure 1, Figure 2, Figure 3, etc. NOT according to chapter Figure 1.1, etc.).
· Submitted images will be used for the report cover, research brief and email publication notice. Photos are preferred over figures. Photos should be applicable to the research, NO bio photos.
· You must have permission to use any images included in the report.
· Avoid depending on color only when putting together things like graphs and charts. For example, line charts should include a shape or symbol to help distinguish the lines.
· Use page breaks, when needed. Avoid hitting the enter key a bunch of times to move content to the next page.
· Use of large langue models (LLM) and Generative AI in final reports should comply with the guidelines provided by the Transportation Research Board for its papers at https://trb.secure-platform.com/a/page/trrjournal/forauthors#LLM
· CTIPS reports must be reviewed by three peer reviewers before publication. Authors need to complete this process prior to submitting the final report. A peer review form has been made available to you on the CTIPS website. (https://www.ctips.org/resources/downloads/ctips-report-review-form.docx)
· Submit an electronic copy (i.e., Word file) of the report to the Center for Transformative Infrastructure Preservation and Sustainability (CTIPS) at https://ndstate.co1.qualtrics.com/jfe/form/SV_0cUHidhac7WHBLT. This will be the ONLY means of submitting final reports. Contact Bev Trittin @ bev.trittin@ndsu.edu; (701) 231-7137 if you have questions.
To submit your report, you will be required to answer the following questions:
1. What did you do to meet the technology transfer requirements of this grant?
(Examples include conference presentations, webinars, training session, YouTube video, licensed an invention, commercialized a new technology, etc. Provide links to any online resources.)
2. Where/who/which organization should we tell/promote your results to?
(Examples include professional, trade and industry organizations; trade and professional publications; etc.)
An editor will proof the report for grammatical errors and style, NOT report content. If there are any major questions regarding the report, you will be contacted before changes are made.
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About the Center for Transformative Infrastructure Preservation and Sustainability
The Center for Transformative Infrastructure Preservation and Sustainability (CTIPS) is the US DOT Region 8 University Transportation Center (UTC) located at North Dakota State University. CTIPS will focus on “Preserving the Existing Transportation System”, along with consortia members Colorado State University, Fort Lewis College, South Dakota State University, United Tribes Technical College, University of Colorado Denver, University of Denver, University of North Dakota, University of Utah, University of Wyoming and Utah State University.
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